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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

DEVELOPING NEW COURSES OF STUDY

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
The Board of Trustees encourages faculty to develop new course offerings to meet the needs and interests of the students.

II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01
If an instructor wishes to add a course to the curricular offerings of the college the proposed course shall be discussed with the membership of the department, the Dean of Instruction, and then presented to the Curriculum Committee.

2.02
The proposed new course of study shall be presented to the Curriculum Committee with the following information:


(a)
course title


(b)
credit hours


(c)
course category, i.e., academic, vocational, developmental


(e)
course description


(f)
course justification


(g)
course objectives


(h)
major units of study


(i)
a course syllabus needs to be attached


(j)
course transferability if applicable

(k)
a summary report of the library holdings which support the proposed course

2.03
The instructor shall appear before the Curriculum Committee to present the course and answer questions.  The Curriculum Committee will make a recommendation to the President’s Council.

2.04
The President’s council shall make the final decision regarding the submission of the course for approval by the President.
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2.05
With the President’s approval, a course will be added to the Master Course list and to the institutional database by the office of the Vice President for Academic and Student Affairs.

2.06
No course shall be scheduled or taught without the final approval of the President.

2.07
Each fall for the upcoming spring semester & each spring for the upcoming summer and fall the Master course list will be submitted to the KBOR office as notification of new and existing courses. 
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